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Member Portal Download Instructions

Membership Certificate

1) Once logged in and viewing your Profile Page, click on the “Certificates” tab.
2) Click on “PDF” button as shown below.

Overview Edit Invoices Subscriptions CPD Calendar Messages / Connect Event Tickets Notifications History Education Digital Badges Certificates
Your active certificates

Member czm

Date created Valid until

Mar 25,2025  Dec 17,2025
View application @

3) Anew page will open displaying your membership certificate. You may proceed to
download the certificate onto your computer from this page using the appropriate

icon.

Event Certificates

1) The same steps as shown under “Membership Certificates” apply, as any Events
attended, either in-person or online such as a webinar, will be displayed under the

same tab as shown below.

Overview  Edit  Invoices  Subscriptions ~CPD  Calendar ~ Messages / Connect  EventTickets  Notifications  History  Education  Digital Badges | Certificates

Certificates
Certificates you can generate

You are potentially eligible to apply for the following certificates

* Member Apply for this certificate

Your active certificates

I Eens I Eens i

Date created Valid until  Event Date created Valid until  Event Date created Valid until  Event
Aug 15,2025 — NSW Emerging Leaders Forum 202... Sep 15,2025 — The Regulators 2025 Oct 22,2025 — 2025 Equities Update Part 2

View application | & PDF View application & PDF View application & PDF
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Tax Invoices

1) Within your Profile Page, click on the “Invoices” tab. Go to the relevant invoice for
your membership fee payment and click anywhere on the invoice field.

Overview Edit Invoices Subscriptions CPD Calendar Messages Event Tickets Notifications Education Digital Badges Certificates
Jun. 4, 2025 Jun 30, 2025 750.00 @ Filter invoices
Inv. #: GEC $ m

Monthly payments

‘ Yes H No ‘

2) The page will update to display all the relevant details of the membership invoice
and payment. You may download the invoice by clicking on the green “Download

invoice” button as displayed below. This will download the invoice directly onto your
computer as a PDF.

Invoice Number E Invoice to* _

Payment:
Purchase Order: @~ m
763.28 made on Jun 13, 2025, 3:40PM
Item Qty Total (excl. GST)
Fellow - Australia 1 $681.82 & Invoice Date R Sent Email Date
Jun 13, 2025 Jun 4, 2025
12 Month Fellow Membership -
Subtotal $681.82 Invoice H AUTHORISED
GST $68.18 & Download invoice
Due: Jun 30, 2025 Total AUD $750.00

Subscription

Fellow - Australia Jun 30, 2025 - Jun 30, 2026

Jun 30, 2025, 2:39PM
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CPD

1) From your Profile Page, click on the “CPD” tab. Both the current year, and previous
years if you entered CPD in those prior years, will be displayed. Click on “View CPD
entries” to expand the particular CPD year.

Overview Edit nvoices Subscriptions CPD Calendar Messages Event Tickets Notifications Education Digital Badges Certificates

‘ Deactivate ‘ ® View CPD entries Filter CPDs
CPD for period ending 2025-12-31
Points accrued this period: 9 Name

‘ Deactivate ‘ ®© View CPD entries

. . dd y m]
CPD for period ending 2024-12-31 /mmlyyyy
Points accrued this period: 15
Filter by active CPD
‘ Deactivate ‘ ® View CPD entries ‘ Active ‘ Deactivated

CPD for period ending 2023-12-31
Points accrued this period: 17

2) Once expanded, the CPD year will display each CPD entry. Scroll down past those
entries if necessary until you see the “Export X rows” button (“X” will be the number
of CPD entries). Click on this button and a list of these entries will be downloaded
directly onto your computer as a CSV file.



